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1 Sign In to the Portal

Take the following steps to sign in to the Portal:
» Open any browser
> Enter the address: https://azranking.az/az/about-us
> After entering the website, select “Sign In” button

&« (& “Whttps:;//azranking.az/az/about-u b {
o - s
+994(12) 521-33-16 info@azranking.az * Dol of

c:l»} Azarbaycan Respublikasinin
\ ¥ Biznes muhiti va beynalxalq reytinglar Gzrs Komissiyasi

Ana sshifs Haqqinda ~  Qanunvericilik v Faaliyyst ~ Reytinglar +  Miqgayisa Slags Onlayn miraciat

Doing Business Hesabati

Umumi melumat Qlobal Reqabstiilik
Hesabati

Igtisadi Azadliq Hesabati

UMUMI MSLUMAT HCIqq n dO

KOMISSIYANIN TSRKIBI Azarbaycan Respublikasinda hayata kegirilan davamli igtisadi islahatlar igtisadiyyatin neftdan asililiinin minimuma endirilma

biznes va investisiya muhitinin yaxgilagdinimasi, sohibkariga dovlat dastayi va milli igtisadiyyatin ragabatgabiliyyatliyin

I CTOIWTIID artinlmasr val ila irtiendiveatda dovaminh va eliratli inkisnfn nail alunmasing jstinamatianmisdi

> Put in the User name and Password

S5IGN IN TO PORTAL

Usermame or email

Password

Forgot Passwaord?
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https://azranking.az/az/about-us

» Choose the account

Hesabinizi secin

Segin

=0
Yaqub Syyubov (19040088)

Biznes it va beynalbxalg reytinglar iizra Komissiya (4445554454)

» Once the account is chosen, you will access the main panel section.

1.1 User Home Page

The Home Page has the following sections:

» My Documents (reflects type, name, and number of documents, case status; allows to
carry out operations on a case)

Create an Information Document (Information document is entered)

Create an Executive Document (Executive document is entered)

Create an Invitation Document (Invitation document is entered)

Completed (includes executed cases, document name and number, case status and
other information. Upon clicking on any of the documents, detailed information appears
on a screen.)

YV VYV

< C & httpsy//eroom.azranking.az/dashboard * 0O | ]

AZRANKING.AZ . e Biznes muhiti va beynalxalg reytingler Gzra Komissiya ~
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> Senadlerim

Azsrbaycan Respublikasinin Biznes mihiti ve beynaslxalg reytingler {izrs Komissiyasi

>  Mslumat tipli senad hazila

> Icra tipli sanad hazida
El Soxsi malumatiar Digar malumatiar
>  Davet senadi hazia

[stifadagi adi nannnnnnn@gmail.com Sanadlarin say 4
Etdiklerim
Tamad o TE——— Oxunmamus bildiriglar

FIN IWCa058 Cami bildirigler

2 Create an Information Document

This section allows carrying out the following operations for creating an information
document:

1. Enter the name of the document
2. Enter document’'s addressees
3. Enter text of a document
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4. Write a note

5. Enter the number of the related document (if there is any)

Gogma senadiar

imzslayacaq gaxslari seg

https://eroom.azranking.az/getDoclist

Sanadi segib yilkia dilymasini siiqdan sonra dava

Azarbaycan Respublikasi Biznes miihiti va beynaixalq reytinglar tzrs Komissiya

Malumat tipli sanad

m edin

Darkanar iigiin pandarilscak saxslari seg

Blagali sanadin némrasi (varsa).

Malumat iigiin pondarilacak saxsiar seg

PAC N ®imtna

6. Upload a document in the Attached Documents field. For attaching a document, click
Choose File button, and you will access the folder section on your device.

Qogma sanadlar

Sanadi secib yikla diymasini sixdigdan sonra davam edin

E Open
« v 4 » ThisPC » Desktop » New folder
Organize v New folder

Name Date modified Type
b Quick access

[l Desktop
- Downloads

| Documents

LR S

=] Pictures
¢@ OneDrive
3 This PC

_J 3D Objects
[ Desktop
] Documents
4 Downloads
b Music

=] Pictures

B videos

% Local Disk (C:)

¥ Network

Size

No items match your search.

v & Search New folder P

File name: |

o] [a 5

Cancel

7. Choose a necessary file. After selecting the file, press Upload to continue.
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8. Once the file is uploaded, you will see File Upload Complete notification. After
uploading the file, you can delete it.

Senadi secib yikle diymeasini sixdigdan sonra davam edin

Fayl yiklandi ‘
Qosma sanadlar [} Fayhseg

Fayl Adi

New Microsoft Word Document. docx sil

9. Select the name and title of a Document Signer.

10.Select the name and title of a person (whom you send a document) receiving the
document to endorse it. The following principles should be taken into account while
selecting a person who will endorse a document:

10.1. Once a document signer is chosen as a head of a Working Group, the
Chairman of the Commission or the Head of the Secretariat of the Commission can be
selected as a person whom you send a document to endorse it;

10.2. If a document signer is chosen as a Secretary of a Working Group, the
Head of the Working Group or the Head of the Secretariat of the Commission can be
selected as a person whom you send a document to endorse it;

10.3. Once a document signer is chosen as a member of a Working Group, the
Head of the Working Group or the Head of the Secretariat of the Commission can be
selected as a person whom you send a document to endorse it;

11.Select the name and title of a person whom the information is sent to. Here, you can
choose the name of one or several people. For selecting, click the button in the “Choose
the persons to send information to” section once again.

Qeyd

a |

Sshiyya sistemi isci grupunun rehbari

S . Sahiyya sistemi isci grupunun katibi
Sanadi secib yikls diyms
Sahiyya sistemi isci grupu

ST emlaa. bazannin semeraliliyi va raeqabst is¢i qrupunun -
rehbari [} Fayhseg

©mtaa bazannin samarsliliyi va ragabst isci grupunun
keatib
Smtss bazannin semarsliliyi va regabst isci grupu

Maliyya bazarlannin inkisafi va kreditlzrin slcatanhid
isci amnunun rahbar
Smtsa bazannin samarsliliyi va ragabst isci grupunu...  ~ Smtaa bazannin samarsliliyi va ragabst isci grupunu...  ~

imzalayacaq saxslari seg Malumat iigiin gondarilacak gaxslari seg

Marmin Kaziml - omtas bazannin samaraliliyi va rag... ~ Saig Adigdzalov - Smtsa bazannin samarsliliyi varag... v
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imzalayacaq saxslari seg Darkanar iigin gondarilacak gaxslari seg Malumat ligiin gondarilacak gaxslari seg
Smisa bazannin samarsliliyi va ragabst isci grupunu...  ~ Smtaa bazannmn samarsliliyi va ragabst isci grupunu... ~ Smtaa bazannin sameraliliyi va regabet isci grupu =

Narmin Kazimli - Smtas bazannin samarsliliyi va rag... ~ $aig Adigdzalov - Smisa bazannin samarsliliyivarag... ~ Elgon Rahman - Smisa bazannin samaraliliyi va ragabat isg

Bagir Hiiseynaliyev - ©mitaa bazanmn samaraliliyi va reqabs

Zaur Nuriyev - Smisa bazanmin ssmaraliliyi v ragabst isci

Ragad Ssgarov - ©misa bazanmn semaraliliyi va ragabst ig|

12.For creating a document press Next, for canceling press Cancel.

2.1 Registration of a Document (Information)

1. Upon clicking Next button, the window for registering a document is opened.

Malumat tipli ssnad

Azarbaycan Respublikasi @

Biznes miihiti va beynalxalq reytinglar lizre Komissiya \ f

Sanadin némrasi: 1905288135
Sanadin tarixi: 07 may 2019

Malumat Tipli Sanad

EEEHEEEHERRAS

Sanadin adi:

Senadin
L'lnvanlanaca@ EEEEREREEEHAS
gaxs(lar):

Slagali sanadin
némrasi(Varsa) :

EEEEEHEHERRAS

Sanadin matni:

Qeyd:

Qosma sanadlar: New Microsoft Word Document docx

imzalayan $9XS: Narmin Kazimli - @mtasa bazarnnin samaraliliyi va ragabat isci qrupunun katibi
Darkanar gsbul edan Saig Adigdzalov - &mtaa bazarinin samarsliliyi va ragabat isci grupunun rahbari
$9Xs:

« Senadin qeydiyyat JOIQIIE

2. After selecting Document Registration button, you will see the “Operation was
performed” notification and then press Close button.

3. Next, the status of the document is changed to “Registered”. The document and its

Axtans: Q
Sa!ladln S?nadlr! > Sanadin adi - Da?(l!olma ~ .Go_ndara_n Gondaran istifadagi grupu t Status  © amaliyyat t
tipi nomrasi tarixi istifadagi
Malumat ) o
tipl 1905278149 ST 10.05.2019 A lfllznes mgnm vz beynakxalg reytinglar Qeydiyyata _
10:13 uzra Komissiya alind -
i sanad

. ) _— ) ) imzadan
Icra tipli 1905288143 A g 08.05.2019 B l%llznes mghm va beynalxalg reytingler geri _
sanad 15:50 lizra Komissiya .

gondarildi




status is reflected in My Documents menu of a user whom the documents were sent to.

3 Create an Executive Document

For creating an executive document, the following operations are carried out. It should be noted
that the rules and terms reflected in Paragraph 2 of the REGULATION on Organizing the
Activities of the Working Groups of the Business Environment and International Ranking
Commission approved by the Decision of Chairman of the Business Environment and
International Ranking Commission dated 23.10.2018 are taken as a basis while registering an

‘Sanadiarim
Azarbaycan Respublikasi Biznes miihiti va beynalxalg reytinglar lizra Komissiya
icra tipli sanad

> Malumat tiph saned hazirla

> iowa tiph sanad hazida Sanadin adi Son icra tarixi n 07.05.2019 - 00:00
»  Devat sanedi hazia

»  Exdikenm

Geyd

Qogma sanadiar -

Imazlayacaq gaxslari seg Darkanar iigiin gondarilacsk gaxslari seg loragilan seg Malumat igin gondarilacak saxsiari seg

©res

executive document.

For creating an executive document, you should put in the following information:
1. Enter the name of the document
2. Enter document’s addressees
3. Enter the text of a document
4. Write a note
5. Select execution deadline (the execution date is entered by determining the last day of
execution of a document to be sent)
Upload a document in the Attached Document field
Select the name and title of a signer
8. Select the name and title of a person (whom you send a document) receiving the
document to endorse it. The following principles must be taken into account while
selecting a person who will endorse a document:
8.1. Once a document signer is chosen as a head of a Working Group, the
Chairman of the Commission or the Head of the Secretariat of the Commission can be
selected as a person whom you send a document to endorse it;

~N o
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8.2. If a document signer is chosen as a Secretary of a Working Group, the

Head of the Working Group or the Head of the Secretariat of the Commission can be
selected as a person whom you send a document to endorse it;

8.3. Once a document signer is chosen as a member of a Working Group, the

Head of the Working Group or the Head of the Secretariat of the Commission can be
selected as a person whom you send a document to endorse it;

9. Select the name and title of an executor (a person executing the document). Here, you

Sznadin matni

“
Smiss bazannin ssmarsliliyi va ragabat isgi
grupunun katib

Smtez bazannin ssmaraliiyi va ragabat isci

qrupu

Qeyd Msliyys bazariarnin inkigafi va kreditiarin
slgatanliyl isgi grupunun rahbar

Maliyya bazariannin inkigafi va kreditirin #
slgataniid! isgi qrupunun katibi

Sanadi segib yiikie diymasini sixdigdan sonra davam edin Effekiiv idarzetmz v makroigtisad;
géstariciler isgi gupunun rahbari .
Gogma senadlar -
Smtss bazannin ssmarskiliyi ve reqabst isgi qrupl O3 Fayhseg Yiids
|
Elsan Rahman - @mi=a bazanmin samaraliliyi va rag

Imazlayacaq gaxslari sag Darkanar igiin gindarilacek gaxslar seg T S —— Malumat figiin géndzrilacak saxslari sag
Zaur Muriyev - ©mtaa bazannm samaraliliyi va ragal

o

can choose several executors.

13.Select the name and title of a person whom the information is sent to. Here, you can
choose the name of one or several people. For selecting, click the button in the “Choose
the persons to send information to” section once again.

14.For creating a document press Next, for canceling press Cancel.

3.1 Registration of a Document (Executive)
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1. Upon clicking the Next button, the window for registering the document is opened.

lcra tipli sanad

Azarbaycan Respublikas: L @ )
Biznes miihiti va beynalxalq reytinglar lizra Komissiya '_ p

Sanadin nomrasi: 1905288150
Sanadin tarxi: 10 may 2019

icra Tipli Sanad

Sanadinadi: e

Sanadin unvanlanacagi F——

saxs(lar):

Sanadin matni: s

Son icra tarixi: 10.05.2019 - 00:00

Qeyd: s

Qosma sanadlar: New Microsoft Word Document.docx

imzalayan soxs: Narmin Kazimli - ©@mtas bazannin semaralilivi va regabat isci grupunun katibi

Darkanar gqabul edan

soxXS: Saig Adigdzslov - ©mtas bazarinin samarsliliyi ve ragabst isci grupunun rahbari

-

=> + Sanadin geydiyyal @ Imiina

2. After selecting Document Registration button, you will see the “Operation was
performed” notification and then press Close button.

v’

Smasliyyat icra olundu

3. Next, the status of the document is changed to “Registered”. The document and its
status is reflected in My Documents menu of a user whom the documents were sent to.

Axtansg: Q
Sanadin Sanadin .. - ~ Daxilolma Gdndaran - - - ~ ~ i A
tipi némrosi Sanadin adi v tarixi istifadagi Gondaran istifadaci qrupu v Status omsaliyyat t
Icra tipli 1005288151 eeeseeseses 10.05.2019 A ?IZI"IES mL.Jhlp va beynalxalg reytinglar Ceydiyyata
sanad 12:34 lizra Komissiya alindi
Malumat . — X . .
tiph 1905278149 IS 10:05_2019 B Fllznes mL.Jhlp va beynalxalg reytinglar Qeydiyyata
sanad 10:13 (zrs Komissiya alindi
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4 Create an Invitation Document

For creating an invitation document, the following operations are carried out. It should be noted
that the rules and terms reflected in Paragraph 3 of the REGULATION on Organizing the
Activities of the Working Groups of the Business Environment and International Ranking
Commission approved by the Decision of Chairman of the Business Environment and
International Ranking Commission dated 23.10.2018 are taken as a basis while registering an
invitation document. In appropriate exceptional cases, by informing the Head of the Secretariat
of the Commission, the invitation document can be sent in a period shorter that indicated in
Paragraph 3 of the abovementioned Regulation.

©NO O wWNE

Enter the name of a document

Enter document’s addressees

Enter the text of a document

Enter the name of an event and select the date

Write a note

Upload a document in the Attached Document field

Select the name and title of a signer

Select the name and title of a person (whom you send a document) receiving the
document to endorse it. The following principles must be taken into account while
selecting a person who will endorse a document:

8.1. Once a document signer is chosen as a head of a Working Group, the
Chairman of the Commission or the Head of the Secretariat of the Commission can be
selected as a person whom you send a document to endorse it;

8.2. If a document signer is chosen as a Secretary of a Working Group, the
Head of the Working Group or the Head of the Secretariat of the Commission can be
selected as a person whom you send a document to endorse it;

8.3. Once a document signer is chosen as a member of a Working Group, the
Head of the Working Group or the Head of the Secretariat of the Commission can be
selected as a person whom you send a document to endorse it;

Select the name and title of a person whom the information is sent to. Here, you can
choose the name of one or several people. For selecting, click the button in the “Choose
the persons to send information to” section once again.

10.For creating a document press Next, for canceling press Cancel.

10
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Malumat tiph saned haziria Davat tipli sanad

» e Sanadin adi

IDavat sanedi haziria

Sanadin
nvanianacai
> Edidarim soxsilar)

Sanadin matni

Tadbirin adi va [ —— —
B oo

Qeyd

‘Sanadi segib yiikis diymasini sxdiodan sonra davam edin

Qogma sanadiar -

Imzalayacaq saxslari seg Darkanar igiin gandarilacak saxslari seg Malumat iigiin gandarilacak saxslari seg

o

4.1 Registration of a Document (Invitation)

1. Upon clicking the Next button, the window for registering the document is opened.

Davat sanadi

"‘
Azarbaycan Respublikas! @
Biznes miihiti va beynalxalq reytinglar lizra Komissiya skjg

Sanadin nédmrasi: 1905258152
Sanadin tarixi: 10 may 2019

Davat Tipli Sanad
Sanadin adi: ExmxmErEEaE R

S ks ek e ek

Sanadin linvanlanacagi

saxs(lar):

sanadin matni: P ——

Todbirin adi: F—

Tadbirin tarixi: 10.05.2019 - 00:00

Qeyd: S —————

Qosma sanadlar: New Microsoft Word Document.docx

imzalayan $9Xs: Tofig Musayev - Sshiyya sistemi isci grupunun katibi
Darkanar qabul edan Rahim Sliyev - Sahiyys sistemi isci grupunun rahbari
$9XS:

:> « Sanadin geydiyyat JGOJQUGE
2. After selecting Document Registration button, you will see the “Operation was
performed” notification and then press Close button

11
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3. Next, the status of the document is changed to “Registered”. The document and its
status is reflected in My Documents menu of a user whom the documents were sent to.

Axtang:
Sapadln S?nadu'! Sanadin adi Da?u!olma > FBO_ndara_r‘l Gondaran istifadaci grupu Status omaliyyat
tipi namrasi tarixi istifadacgi
Davat ospaisy e 10.05.2019 A e Qeydiyyata
sanadi 12:47 alind
lcra tipl 1905298151 e 10.05.2019 L —— cevdyate
sanad 12:34 alind

5> My Documents

All documents created and registered by a user go to the My Documents menu of another user
receiving them for signing. The user is executing the registered documents. In My Documents
menu, the user sees detailed information about the document (document type, document
number, document name, sign in date, sender, group of a sender, status). All documents
received by a user initially has the “Registered” status. A user can carry out the following
operations over registered documents:

1. Press Select Operation button on the document with the Registered status

2. After pressing Select Operation button, options Send for sighature and Edit appear

3. If a document needs editions, select Edit. After choosing Edit, the document opens for

= X Yaqub Eyyubov Biznes mihiti va beynakxalg reytinglar Gzrs Komissiya ~
[ leradaki senadlsrim
Malumat tipli sanad hazirfa
Icra tipli sanad hazirla
Davat senadi hazirla Axdans:
Etdiklarim ) .
Sarladln S?nadlr! Sanadin adi Daxl!olma - .Gc:ndara_n Gondaran istifadaci Status amaliyyat
tipi nomrasi tarixi isfifadaci qrupu
fcra tpl 08.05.2019 Yaqub Biznes mhiti v2 Qeydiyyata
T 1905288138 1059 Eyyubov bey n.alf.alq reytinglar uzra aling lyyah secin
— Komissiya ——
Walumat 08.05.2019 Yaqub Biznes mhiti v2 Qeydiyyata
1905278137 NNNNNNNNNNN beynalxalg reytingler uzra
tipli sanad 10:41 Eyyubov . alind
— Komissiya
Walumat 07.05.2019 Yaqub Biznes mhiti v2 imzadan gari
1005276133 MMMMMMMMML _ beynatialg reytngier uzro [ omatsyatisogn - |
tipli sanad 11:15 Eyyubov . gondarildi
Komissiya
Biznes muhiti va
Malumat 5555555555885 07.05.2019 Yaqub imzaya
yniaks 3 Smaliyyat ~
tipli sanad 1905278127 1058 Eyyubov beynalxalg reytinglar uzra gondarldi lyyah secin

Komissiya

adjustments and gets reregistered upon being edited. Then, the document status
changes to “Edited”. Send for signature and Edit operations can be applied to the
document with Edited status.

5.1 Send a Document for a Signature

12
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1. Select Send for signature when there is no need for editing.

Axtarng: Q
Sanadin Sanadin . . A Daxilolma Gondaran . o - ~ ~ . ~
- Sanadinadi  © - Gindaran istifadaci qrupu - Status  + omaliyyat -
tipi némrasi tarixi istifadagi ¢harup v
okl 08.05.2019 Yaqub Biznes mihiti ve beynsalxalg reytinglar zra
tiplhi 1905273139 TITT T i - Dayigdirildi Smaliyyah secin ~
11:10 Eyyubov Komissiya :
sanad
lcra tipli 1005288138 0000000000000 08.05.2019 Yaqub Ellzngs muh|t|vabeynalxalq reytingler Uzra Qeydiydata S o o
sanad 10:59 Eyyubov Komissiya alindi
imzaya gondar ¢
IMalumat . — ) N )
08.05.2019 Yaqub Biznes miihiti va beynalxalg reytinglsr dzrs Qeydiyga iedi
tipli 1905278137 22323382882238 : - b ynabala reyting VAV Dayisdir
i 10:41 Eyyubov Komissiya alindi

2. After clicking Send for signature, confirmation message appears in the system. Select
one of the options: Send for signature or Cancel.

Imzaya géndar x

Sanad gondarildikdan sonra Uzsrinds dayisiklik etmak mimkin olmayacag
« Imzaya gondar () Imiina

3. Once pressing Send for signature button, the “Operation was performed” notification
appears on the screen. After, the document status is changed to “Sent for signature”.

d

omaliyyat icra olundu

4. A document with the status “Sent for signature” goes to My Document menu of a user
whose name is indicated as a signer. A user can carry out one of the operations over the
document: Sign and Send or Cancel.

Axtang: Q
Sanadin Sanadin .. - ~ Daxilolma Gdndaran . . - ~ ~ i ~
tipi némrasi Sanadinadi tarixi istifadagi Gondaran istifadagi qrupu v Status  © omaliyyat -
Malumat . — ) .
08.05.2019 Yaqub Biznes miihiti va beynalxalg reytinglar dzra )
tipli 1905278139 TITT T X . - Y areyting Dayigdirildi Omaliyyat segin ~
sanad 110 Eyyubov Komissiya :

lcra tipli 1905288138 0000000000000 08.05.2019 Yaqub Ellzngs muh|t| va beynalxalq reytinglar zra Ir[lzaya. )
sanad 10:59 Eyyubov Komissiya gondarilmis
A
‘ imzala va gonder i
Malumat 5 P, X : - o R
tipl 1905278137 38923205893988 08:05_201 ] Yaqub Blzngs muh|t| va beynal:alg reytinglar (zra Qeydiyya tina et
sonad 10:41 Eyyubov Komissiya alindi




5. Once Sign and Send is selected, “No changes can be made to the document after
sending” notification will appear on a screen. At that moment, you click Sign and Send
or Cancel button.

Imzala ve gondar X

Sanad gondarildikdan sonra Ozarinds dayisiklik etmak mimkdn olmayacagdir.

« Imzala va gondar QO YILIGE!

6. After clicking Sign and Send, Operation was performed notification appears.
7. After signing the document, its status changes to “Signed”.

You can choose one of 2 operations over the document with Signed status. The choice of these
two operations varies according to the types of documents.

» Executive document — Send for executing or Cancel endorsement

» Information document — Send for information or Cancel endorsement

» Invitation document — Send for inviting or Cancel endorsement

5.1.1 Send for Executing

You can choose one of 2 operations on the document with Signed status: Send for executing
or Cancel endorsement. Once Send for executing is selected, the document is sent to the
person chosen to execute it when the document was created.

1. Select Send for executing

Axtans:
Sapedm S?nadw! Sanadin adi Da?(l!olma > FBO_ndara_n Gindaran istifadaci grupu Status omaliyyat
tipi nomrasi tarixi istifadagi
Icra tipli 1905288143 UUULUUUU 08.05.2019 Yaqub Bizn 95 muhm va beynakxalg reytinglar zra imzalanmis
sanad 15:50 Eyyubov Komissiya
icraya gondar il

Mslumat 08.05.2019 Yaqub Biznes miiniti va beynalxalg reytingler izre _—
tipli 1905275141 55555555555555 o ; yneiaa reviing imzalanm ~ Darkenar imtina

15:41 Eyyubov Komissiya

sanad

2. If you select Execute, the notification appears on a screen. Then, press Send for

Icraya gondar X

Sanad gondarildikdan sonra (zarinds dayisiklik etmak mimkin olmayacagdir.

+ Icraya gondor O RIGE
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executing button.

w

After confirming, the document is sent for being executed.
4. The document sent for being executed goes out of the list in My Documents menu of a
sender.

5.1.2 Send for Information

If Send for information is selected for a signed information document, then it is sent to a
person chosen to receive it for information when the document was created.
1. Select Send for information

Davat 08.05.2019 Yaqub Biznes mihiti va beynakxalq reytinglar

1905298144 imzal Omaliyya segin ~
sanadi £00000000000000 16:03 Eyyubov lizrs Komissiya mesEnmiz yyal segin
Icra tipli 1005288143 UUULULULU 08.05.2019 Yaqub l?llznes mL.Jhlp va beynalxalq reytinglar imzalanmis Smaliyyali segin v
sanad 15:50 Eyyubov Uzra Komissiya

08.05.2018 Yaqub Biznes mihiti va beynakalg reytinglsr

i Omaliyyat secin
1905278141 55555555555555 15:41 Eyyubov {izre Komissiya Imzalanmig Yy Cin
Malumat iigiin gondar <g=1
Malumat . - ) imti
02.05.2019 Yaqub Biznes mihiti va beynalxaly reytinglar : Darkznar imtina
tipli 1905278140 5858888888888 P raun SiZnes MUl vs beynaleld reyiing imzalanm

2. After the notification appears on a screen, press Send for information button.

Mslumat Ugtin gondasr X

Sanad gondarildikdan sonra Uzarinds dayisiklik etmak mimkin olmayacagdir.

» Molumat iiciin gondar PG RNIGE!

3. After confirming, Operation was performed notification appears.

4. Next, the document is sent to a selected user and not seen on the documents’ list.

5. The document status is changed to “Sent for information”.

6. The document appears in the personal account of a user whom the document was sent

to. The user selects Reviewed operation.
Lcarsatijpli TIFEE OO 3?232019 ‘E(:S:JEOV Eiozrr;ziesss:;n:hiti va beynakalg reytinglar Gzra Lr‘gﬁadan
’ gondarildi
sanad ’ gondarildi
— Tanis oldum gl

7. After clicking Reviewed, the notification for confirmation appears on a screen. The user

Tanis oldum X

U Malumat tipli senadin mazmunu il tanig olmusunuzsa "Tanig oldum” smaliyyatin eda bilarsiniz.




confirm it by clicking Reviewed.

5.1.3 Send for inviting

If Send for inviting is selected for a signed information document, then it is sent to a person
chosen to receive it when the document was created.

1. Select Send for inviting

Axtansg: 2
Sanadin Sanadin . . - Daxilolma
. . L ow Sanadin adi - L ¥
tipi nomrasi tarixi
1905298144 000000000000000 LA
16:03
icra tipli 08.05.2019
sanad 1905288143 uuuuuuuy 1550

Gindaran
istifadaci

Yaqub
Eyyubov

Yaqub
Eyyubov

Gindaran istifadagi grupu v

Biznes muhiti va beynalxalg reytinglsr dzra
Komizsiya

Biznes muhiti va beynalxalg reytinglsr dzra
Komizsiya

Status  © amaliyyat -

Davat liglin gondar ==

Im2&lanm  poreanar imtina

2. When the notification of confirmation appears, click Send for inviting
3. After confirming, Operation was performed notification appears on a screen.

Davat Gcln gondar X
Sanad gondarildikdan sonra zarinds dayisiklik etmak mimkin olmayacagdir.
« Dovat iciin gondar JORGUIGE
8. Next, the document is sent to a selected user and not seen on the documents’ list.
5.1.4 Cancel Endorsement
This selection can be applied to any document. If Cancel Endorsement is chosen, the
document returns to the person who registered it.
1. Select Cancel Endorsement
Axtans: 2
tsi;?edin :Z:r:i; v Sanadin adi © t[::r::olma v Eg?::ar;? Gondaran istifadagi qrupu v Status = amaliyyat v
icra tipli 08.05.2018 Yaqub Biznes mihiti va beynalkxal tinglar - )
icraya gondar
{iv::alimat 1905276140 G3BS8SEBIBRE ro \S?EEW EE;?:S:;:W v@ beynsbialq reyinler tzre imzalanm  Derkenar imtina
sanad ’

2. System sends the notification for writing the reason.
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3. Write the reason and press Cancel document.

Darkanar imtina

X
imtina sababini daxil edin
Sabab:
4
« Sanadi imtina et JEGRIIILE
4. Then, Operation was performed notification appears on a screen.
5. Once operation is carried out, the document status is changed to “Returned from
endorsement”.
6. Only Cancel operation can be selected for the document returned from endorsement.
7. The status of a cancelled document is “Returned from signing”.
tsiginadin :Z::r:i; - Sanadin adi 22?::6?1 Gondaran istifadagi grupu Status - Smaliyyat -
Lcarsatijpli TR TV ‘E(:S:JEOV Biznes mihiti va beynalxalg reytinglar Gzra ;):rrikenardan
gondarildi _
Imtina et

5.2 Cancel

Take the following steps to cancel signing of a document:

1. Select Cancel for the document with Sent for signature status.

icra tipli

1905288138 0000000000000
sanad

Malumat

sanad

Malumat
tipli 1805278127 111111111
sanad

tipli 1905278137 383858282883838

Yaqub
Eyyubov

Yaqub
Eyyubov

Yaqub
Eyyubov

Biznes mihiti va beynalxalg reytingler lzra

Biznes muhiti va beynalxalg reytinglsr zra

Biznes mihiti va beynalxalg reytingler lzra

imzalanmis Smoliyyat segin v
A

e

Omaliyyat secin
alind

imzaya

Smaliyyadt in v
gondarildi i

imtina et ==

imzala va gondar

2. After clicking Cancel, the system opens a window to write the reason of canceling.
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3. Then, select Cancel Document (to confirm cancellation) or Cancel (not to confirm
cancellation).

Imtina et X

imtina sababini daxil edin

Sabab:

g

4. After clicking Cancel Document, Operation is performed notification appears on a
screen and the status of the cancelled document changes to “Returned from signing”.

Malumat . — ) .
08.05.2019 Yaqui Biznes muihiti va beynalxalg reytinglar (zra .
tipl 1905278139 TTTTTTTTIT : 2 ! LhChel IR, Dayisdirildi Smaliyyat segin +
11:10 Eyyubov Komissiya :
sanad
lcra tiph 1005288138 0000000000000 08.05.2019 Yaqub Bizn 95 muhm va beynalxalg reytinglar Ozra imzalanmig T E e o
sanad 10:59 Eyyubov Komissiya
riohunal 08.05.2019 Yaqub Biznes mihiti va beynalxalg reytingler (zra Imzadn
tipli 1905278137 582858855008888 e o Smaliyyah segin ~
sanad 10:41 Eyyubov Komissiya

6 Completed

Completed section reflects the list of information about executed documents. The list includes
information about the document, document type, document name, send date, status, user
whom the document was sent to, and his/her group.

> Sanadiarim -
[y lcra Etdiklerim

> Molumat tipli sanad hazirla

»  lcra tipli senad hazida

Axtanig: Q
>  Davat sanadi hazirla
- Sanadin tipi ©  Sanadin adi < Gonderilma tarixi ~  Status < Gonderilen istifadsgi = Gonderilen istifadagi qrupu
Etdiklarim

’;n:;:;m BRIl mrmmmmmmmrsnmnans 07.05.2019 11-10 Tamis oldum A Sehiyya sistemi isci grupu

ipli Smtas bazannin samarsliliyi
zgan':;”a‘ L — 07.05.2019 11:10 Tanig oldum B va raqabat isgi grupu s
Malumatlioll — _ eessassanrres 07.05.2019 11:10 Tanis oldum o] Xarici ficarat va ficarat farifar isci arupu
sanad H
Tcratipli 5an9d  aasrtststrkaransas 07.05.2019 11-13 icra edildi D Biznesa baslama, vergi

va hesabatlilig isci grupu

lora fipli sanad  PPRERRRERRREE 08.05.2019 15:37 Icra edildi E Sahiyya sistemi is¢i grupu
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After double-click on any of the documents, the window demonstrating more detailed
information about it appears on a screen. The window with detailed information about the
document has the following tabs:

» Document —reflects a document

RANKING.AZ

A Yagub Eyyubov Biznes miihiti va beynalxalq reytinglar Gzrs Komissiya ~

Sanadlerim =  olava fablar n

Malumat tipli sanad hazirla

Sanad Ssas malumatiar Omaliyyat tarixcasi Qosma fayllar Slagali sanadlar

Icra tipli senad hazira

Davat sanadi hazirla

Etdiklarim

Azarbaycan Respublikasi ‘4@“
Biznes miihiti va beynalxalq reytinglar tzrs Komissiya \v‘ip

Sanadin némrasi: 1905288138
Senadin tarixi: 08 may 2019

icra Tipli Sanad

Sanadin adi:

Sanadin Unvanlanacag
saxs(lar):

» Basic information — demonstrate document type, document date, date of editing

Sanadierim

g
B
a

Malumat tipli sanad hazirla

Sanad Ssas malumatlar Omaliyyat tarixges Qosma fayllar Slagali senadlar

Sanadin nomrasi 1905288138
Etdikiarim Sanadin fipi Icra tipli sanad

Son dayigiklik tarixi 08.05.2019 10:59
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» Operation history — reflects dates and details of all operations from registering a
document up to signing and sending it. Also, the sender and receiver of an operation is
seen. Here, user can conduct initial review of registered form of a document, reasons of
cancelling endorsement and signing.

[44]
il

]
i)

a

omaliyyatgimin adi

Ssas malumatiar omaliyyat tarixgasi Qogma fayllar Slagali sanadlar

Istifadagi qurum icragi qurum

Daxilolma tarixi Status Vaziyyat Baxig
= T 08.05.2019 15:37 icraya gondarimg Akdiv
FRRARRRIRAR REEEREEREIR 08.052019 12:55 imzalanmig Passiv
e EEERISSEIRES 08.052019 12:16 imzaya gondarilmig Passiv
H AR R 08.05.2019 10:59 Ceydiyyata alindi Passiv
Sanad Ssas malumatlar Smaliyyat tarixcasi Qogma fayllar Slagali sanadlar
Kimdan Kima
AEEHEEEEEEHIEE Biznes mihiti va beynalxalg reytingler (zra EEXIRARRETIRLS 07.05.2019 imzadan geri gondarildi Passiv m
Komissiya 11:07 -
FRRRRRRRRRRRRE AR A RS 07.05.2019 Darkanardan geri Passiv m
11:07 gondarildi

» Attached files — this tab contains XHTML format of a document and attached files sent
with the document. This tab allows you to download those files.

omaliyyatgimin adi

Sanad ©sas malumatiar

omeliyyat tarixcasi Qogma fayllar Slagali sanadlar

Faylin tipi

KHTML

New Microsoft Word Document.docx

Yaranma tarixi

08.05.2019 10:59

08.052019 10:59

Baxig
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» Related documents — demonstrates detailed information of related documents (if there

Slmmtd:h:

Sanadlarim

Mealumat tipli sened hazirla

Sanad Bsas malumatiar emaliyyat tarixgasi Qogma fayllar Blagali sanadlar

Icra tipli sanad hazirda

Davat sanadi haziria Senadin nomrasi ‘Yaranma tarixi Sanadin tipi Baxig

Etdiklarim

are any).
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